
OFFICIAL

OFFICIAL

QRG:HR21

Payslip Distribution Address
Displays the Organisation’s Name 
and ABN, employee number and 

postal address.

Payments
Includes salary, allowances and 

extras (e.g. overtime), with each 
item listed separately.

Deductions
Are amounts that have come out of 

the pay.
Note:  Where more than one bank 

account; appears as a deduction.

Gross and Taxable Salary
Figures may be different as some 

allowances and deductions are not 
taxable.

Take Home Salary
Displayed figure is the take home 

salary for the fortnight; deposited in 
to primary bank account.

Pay Run Details
Displays fortnightly period for which being 
paid, and date take home salary deposited 
into primary bank account.

Debit Recovery
Displays amount(s)  being recovered, for 
example an overpayment or purchased 
leave.
Salary Details
Includes  annual salary, and 
classification being paid.

Year to Date
Actual Year to Date figures.

Superannuation
Displays company and employee 
contributions., including Salary Sacrifice  
for superannuation.

Leave Taken
Displays  leave  taken during pay period.

Leave Balances
Displays entitled leave balances as at the 
pay period end date.
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Pay Code Legend

❑ ADJ – Adjustments

❑ ALW – Allowances

❑ DED – Deductions

❑ SUP – Superannuation

❑ TIM - Timesheet

Examples of Pay codes displayed within the 
Allowance and Deductions sections.

Audience : All employees
Purpose   : This guide explains how to interpret your Payslip.


